














































































ARTICLE 11: LEAVES 

11. 7.3 Procedure

An employee exercising this leave of absence provision shall notify the appropriate 
administrator of his/her need to be absent from service as soon as it is known and shall provide 
reasonable notice necessary to secure substitute service. The notification described herein shall 
also include an estimate of the expected duration of the absence. 

11. 7.4 Requirements

An employee becoming aware of the need for absence due to surgery, pregnancy disability or 
other predictable cause, or priorly scheduled need, shall submit a statement from a medical 
doctor, licensed practitioner or other verification acceptable to the District as far in advance of 
the initial disability date as possible. The statement shall include the beginning date of 
disability, the cause of the disability and the anticipated date of return to active service. 

11.7.5 Compensation 

Any unused sick leave credit may be used by the unit members for sick leave purposes, as 
defined, without loss of compensation. Upon exhaustion of all accumulated sick leave credit, a 
unit member who continues to be absent on a long term disability, under the provisions of this 
policy, shall receive the difference between his or her daily rate of pay and the amount actually 
paid a substitute employee or if no substitute employee was employed, the amount that would 
have been paid a day-to-day substitute if one had been employed. In order to qualify for 
differential pay, a unit member shall first utilize all available leaves in the following sequence: 
a. All industrial accident or illness leave days, when applicable.
b. All remaining current year days credited for sick leave.
c. All accumulated sick leave.

In no event shall days of differential pay, when combined with days of sick leave utilization, 
exceed one hundred ten (110) days in any school year. Only one increment of differential pay 
shall be allowed for any single and continuous illness absence that extends into the next school 
year. 

11.7.5.1 Catastrophic Leave 

This section is meant to address those circumstances, which are dire and unexpected 
in nature. The Association and District agree that it is beneficial to establish a 
mechanism by which employees in such circumstances may be assisted by their 
coworkers. 

11. 7 .5. I. I The affected employee shall initiate the process ofrequesting sick
leave donation from fellow employees. The process requires the affected
employee to fill out the established paperwork in the payroll office.

11.7.5.1.2 If approved by the Superintendent/designee, the payroll office shall 
reproduce the affected employee's form and send one copy for posting to each 
district school and office. A one-week period shall be established within which 
the fonn will be posted. 
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